Enter New Listings and
New Sales
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1. Use CrestEDG “Data Export™to create an
export file with new listings and sales

Data Export File

2. REAL/Easy Pulls Listings and Sales. This
saves time by eliminating double entry.

Help Your Profits Grow with REAL /Easy
BOS - Back Office System

o Maintain Agent, Contacts, Listing, Sales, Trustinformation
o Manage Agents, Lsdngs, Sales, Closings, Trust, Billing
o Prin

o Prin

o Amalyse praduction with quardling, tre

o Pay office bills, allocate to agent accounts, print financials
o Interface with Jrd Party or custom accountng systems

Operation of the REAL/Easy BOS
Realogy Crest Data Import
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Copyright

The contents of this manual are the protected property of and embody confidential information proprietary
to Executive Systems Ltd. Any reproduction, copy, transfer, adaptation or modification of this manual
without the express written consent of Executive Systems is strictly prohibited.

Disclaimer and Limitation of Liability

The Software described in this manual is provided by Executive Systems Ltd. pursuant to a license
agreement, as contained in the Software upon installation. The Software may be used only in accordance
with the terms of the license agreement.

Executive Systems makes no warranty as to the accuracy of the contents of this manual as it relates to the
Software. Executive Systems assumes no responsibility for any loss or claims by third parties which may
arise through the use of the Software. Executive Systems assumes no responsibility for any damage or loss
caused by deletion of data as a result of malfunction, power failure or repairs. Be sure to make backup
copies of all important data on other media to protect against data loss.

Trademarks

REAL/Easy BOS (Back Office System) and REAL/Easy FOS (Front Office System) are trademarks of
Executive Systems Ltd.

Copyright © 2014 Executive Systems Ltd. All Rights Reserved. Printed in U.S.A. This document may
not, in whole or in part, with the exception of the entry forms, be copied, photocopied, reproduced, adapted
or modified to any medium without the express written consent of Executive Systems.

1-800-732-5327
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Welcome to BOS’ Crest Data Import App

For REAL/Easy customers who are entering their listings and open sales into Crest EDG,
REAL/Easy’s Crest Update module can save time of double entry. This module will
import new listings and sales that are exported from Crest EDG.

This is a two step process:

1. Crest EDG is used to export the listings and sales into a file.
2. REAL/Easy’s Crest franchise module is used to read in the new listings and sales
from the export file.

After creating a folder in which to place the export file, the two steps are used as
frequently as desired to eliminate the duplicate entry of listings and sales. The following
pages detail these steps.

Starting with Page 9, you can learn about special features that enable viewing and editing
of new listings and sales that have just been imported fro Crest EDG.
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Operation Steps
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Using “My Computer”, make a folder on your hard drive for the Crest data that you will
download. We prefer just naming the folder “edg”.

So the location of the folder is “C:\edg”

Step 1. Creating the Export file from Crest EDG

coLDWeLL AN
i,
BANKER OO . .
Home E R r'\ Home
[ EO!'IIWW EEAL ERTATE +  Cormpany
F_-] Office e « Office
E Person B Company + Person
B Team B difice + Team
E Residential TR B Peraon + Residentiol TR
FE Comimercial TR B Tesn + Commercial TR
Mass Update B Residential TR + Commercial Lease
[ Media B Commercial TR :::Ili:lhﬂﬂe
Residential O Mags Update = e
[ Commercial O B Media : ?mm'nf;'
CREST ePay B Residential OF Sl
[E Reports B Commercial 01 L Hspnﬂ: w
[E Awards CREST ePay H Rigmrde
E Web Preview B Reports + \Web Preview
F Documentation B Awards + Documentation
. Blabk Fortis B Web Preview e iy
- B Documentation
- — R Reet Sellp
Acet Export ata EKFE Acet Export
[E Web Links Eneg Export * r‘h;#*“
Lo OFf B Web Links i
Log Off
Online Helpdesk
Online Helpdesk | M
' Online Helpdesk

Login to Crest EDG, go to “Data Exports” from the home page and click on the “Data
Exports” sub menu.
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Company 138006: Legacy Real Estate Group [Status: Active, 3 Open Offices]

Broker Data Exports

Please Select An Office
all v

Search

You should receive the “Broker Data Exports” screen above. Set the office selection to
“All” and then click the “Search” button.

Broker Data Exports

Please enter date for start of download
06 | 7 [26  F|2006

[ clear | meset | [ Search

This shows the date of your last download. Normally you would not change this. Click on
Search. This will begin the export file creation on the Crest EDG server.

ke a few minutes, the actual time depending on the speed of your Internet conn
our left mouse button.

Download Data

Done

When Crest EDG is finished building the file click on Download Data.

File Download - Security Warning @

Do pou want to un of save this file?

the export file name

j MName: 7173229_20060711_7001450_0000,EXE "_
Type: Applcation, 96.0 KB
Frem: cresteds,

B
l Fun ]ﬂ\-— Save JE Cancel ]

7 ‘While fles trom the Internet can be usebul, this file type can
\}) potentially harm pour computer, [ you do not bust the zource. do not
- e or save this software. What's the risk?

clilck "Sawve"

Click on Save

(note: this is a zip file — you do not have to expand it — just do save. CrestEDG assigns a
4 part file name — the second part is today’s date e.g. “20060711” would be July 11,
2006)
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My Recent
Docurments

My Documerts

=

My Compuler

™ Fie hame: 7173229_20060711_7001450_0000 v| )
| Cancel

My Netweork Save as type: + Application

Find your EDG folder and Save the file.

Step 2. Update REAL/Easy from the export file.

backafFfic

Login to your REAL/Easy BOS system

07173229 2nnene2e_7001450_0000;
Ti7173229 20060623 7001450 0000 B ha i

save the file to cedg

folder

Online VA7

Pririt Edit List |

Refresh Sellers and Buyers |

HS
CurhtID: [CBTREG  CBTREG Crest v | |nitps:/crestedg coldwellbanker. com/ @l
Processgnd Reporting Setup and Edits Production Reports
( IUpdate Import From Crest Export D Crest Interface Setup | New Listings and Sales Report |
-

Make Batch | Setup Difice Tranzlate | Irutial Load - Office Translate ‘ Sales and Checkup Report |

IUpdate Trans From Crest | Setup Agent Translate | Initial Load - Agentt Translate | Sales Award Report |
i Tools :

Setup FPropertyType Translate | Initial Load - PropertyT ype Tlanslate‘ Batch Report |

Click on Online module, then the “Crest” tab. On the Crest tab click on *‘Update from

Crest Export’.
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x|
REAL/Easy BOS

| =l

Enter the file name of the Crest EXE to import from

¢ aK | P sSkip | x LCancel |

File narme: |?1 73229_20060711_7001450_0000.EXE @
Files of type: |ZIP Archive [* exe) j Cancel |

[~ Open az read-only

When you see the Enter File Name window, click on the browse feature.
Find the EDG folder and click on the file with the latest date in it. Then click on Open.

(note: the second part of the file name shows the export date (year month day).

Import ZIP from Crest Export 1]

REAL/Easy BOS

ll:: edgh /173223 20060711_7001450_0000.EXE EI

Enter the file name of the Crest EXE to import from

o 0K K} Skip | X Cancel |

The file name is filled in. Click on OK
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x|
REAL/Easy BOS

iCi'\BdQ 88 Start Impart
Enter path of text files to import from

I |

The above processing window should appear — it re-displays the folder containing the
import file. Click the “Start Import” button to begin processing.

REAL/Easy BOS
[C:hedgt =1
Enter path of text files to import from

Mumber of Records: Loaded : 15 ;I

07/11/2006 10:14:43 Ak Loading Office Address
MHumber of Records Loaded : 4

07417 /2006 10:14:43 Ak: Importing Agents %
Mumber of Records Imported : 17

07112006 10:14:50 Ak: Importing Agent Details
Murber of Records Imported : 12

Above, The import is running. This process should only take a minute or two.

REAL/Easy BOS

[Chedah
Enter path of text files to impo

07/11,/2006 10:16:08 AM: Irparting
Muriber of Recards Innpa
07/11,/2006 10:16:09 AM: [mporting
Mumber ecordz [mpol
07/11,/2006 10:16:57 AM: Calculal
Mumber of Records Lpdal
07A11,/2006 10:17:12 AM: Caloulatio

’E‘eﬁ Start I mport

Hide D etails | 2¥ Close |

Click OK when the “Calculation Complete” message appears.
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Update Import from Crest Expork . E[

REAL/Easy BOS

il h Start Import

Enter path of text files to import from

Mumber of Records Imported : B3 ;I
07417142006 10:16:09 AM: Importing Trade Contacts
Mumber of Records Imparted ; 51
07/11/2006 10:16:57 Ak: Calculating Totalz
Mumber of Records pdated ; 40
0712006 10:17:12 Ab: Caloulation Completel!!
07417142008 101735 AM - Impart Camplete j

Hids Details |

Close this window and Close and then Exit and Restart REAL/Easy BOS.

Step 2 is completed.
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Viewing Sales and Listings added from Crest EDG

JEiIe Basic Setup  Advanced Setup  Security & Controls i:'referenge Zustom Filds Help

REALIEasy BOS

Dperations Listings [ Sales

( Marnage Listings D Wiew Listings |
— -

Expired Listings

Add Transaction |

Tranzactions
( Edit Tranzaction ) W iew Transaction |
& View/Edit Transaction n =]
REAL/Easy BOS &P Help
! Street Hame I

Transaction I 0 Status IF'ENDING j a Reset Filter
Trade Referente D I Office IDFFICE1 j

MLS No. [ Agent [ cALL Agents> =]

Project I <ALL Projects> j Online Date 07/M15/2008 @] -—

O = AR/AP Posted . = Transaction Closed

Tranzaction | Trade Reference |Df Street Mo | Street Mame Urit Ma|Status | Selling Price | Pending Date| Clazing Date
a3 Lt Clarence O'Dell 'EMDIMNG F 00,00} 070 6 |0 0G
|| 13054275 5565 T, Kertucky St PEMDIMG  $72500.00 08/20/2006 08/19/2008
|| 13189225 5749 endale 5t PEMDING  $30.000.00 06/23/2006 | 0&/28/2006
|| 12881432 5355 Elillsbourgh Ct PEMDIMG  $85.000.00 07/05/2006  09/03/2008
|| 12304408 5338 alrt ' ay PEMDING $245.000.00 06/23/2006 | 0&/28/2006
|| 13186257 5742 5 aturr b/ ay | PENDINE $352,900.00 07/0B/2006  09/04,/2005
|| 13080378 5520 Old 79 Loop Rd PEMDING $114.000.00 0E/14/2006 | 02/13/2008
|| 13091880 5626 endale 5t PEMDIMNG  $95.000.00 06/30/2006 | 08/29/2008
|| 13186239 5743 Grapevine Rd PEMDING  $27.600.00 07/02/2006 | 02/31/2008
|| 13033746 ) HE Johnson Rid |PENDINE $267 500.00| 07 /02/2006 | 08/31/2006 =
| _’I_I

Transaction Count: 18

B add | [EEd | X Delere | B Cose |

To view, and perhaps edit new transactions, go to Edit Transaction and search for what
was updated from the online CrestEDG system for any given day that the update was run.
This date is called the “Online Date” and can be entered on the View/Edit Transaction
search screen as illustrated above.
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Property - Demegraphics | Listing,/S elling I:D-Bmkerl Eontactsl Eommissinnsl Trust I Mates | I

District I - [Online _ = — - =
Buyer Source I <Hones Transaction Typ T 1 Tranzaction, inchuding TRP & TRA types
Seller Source |<Nnne> Status Code: aF DPBWPBI’TdIHQ .

Finance Type I <Hones :] Property Type: 1 ezale -Single Family Detached

Custom 1 | [rY— -l

REAL/Easy BOS will keep track of the latest “Online” CrestEDG status’, transaction
type, and property type codes based on your last update. You can view this within a
transaction by clicking on the “Demographics” tab.

Note that Transaction Type “1” in EDG which is “1 Transaction, including TRP & TRA
types” converts to the one of the three sales types in BOS of:

e “FL-FS” (FirmList — FirmSale — inhouse),

e “FL-CS” (FirmList - CoBrokerSale,

e or “CL-FS” (CoBrokerList — FirmSale)

étatus Code “OP” in EDG converts to “Pending” in BOS
The EDG Property Type’s are identical in BOS, e.g. “Resale-Single Family Detached” in
BOS

Note also that if your company has the practice of inserting other CA3 — Off The Top
allocations, that this would have to be done with each newly added transaction.
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Searching and viewing new listings is now available in the Manage Listings search
screen and within each listing’s “Demographics” tab — see below:

& FOS Select Listing iy =10l =]
REAL/Easy BOS &B Help
B eet Nol Strest Namel Listing IDI MLS I Ad Code I
Status | Expired | District [ <ALL Districts> | Office: | OFFICE1 (= Project | <ALL Projects> | Agent [<ALLAgents> = ] Resetal |
| From List Price | $0.00) TaList Price | $0.00 Online Dala" 07/18/2008 'ew——
i

Manage Street Mo | Street Mame Status List Price City District|MLS Mo, |Ad Code | Listing 1D

_ Hunter Shvd

“alley View Estates

5

Expired $& 50000 93271 o262

Watking Road Expired $79,900.00 4672 3218
Durkin Lve Expired F44 90000 89599 4400
L. Moore Rd Expired $99,900.00 93268 5278
Chenoweth Cir Expired $208,500.00 92720 5191
Butler ey Expired F41 50000 a0159 4453 _I
-
Snild Price Snld Mate Shule Mfire MFFICFET |

In “Manage Listings” select the Online Date and Search what was imported that day.

Listing Information : Hunters Point Sbyd x|
REAL/Easy BOS &) Hebo |

Listing General [Demographics | Lizting Detaill Agentsl Contacts cription / Featuresl J-:-umall Hates | |

e Otlie
Distict -
i 5 1T ion, including TRP
Bl aties |<None> ﬂ Tranzaction Typg: I Ilransachon, including TRF & TRA types
Statuz Code: |'9<F' IEHpired Listing
Seller Source I ¢MNane> j
Firiane T I P j Property Tppe; | 9 IFlemdenllaI Lt

Example above, you can click the Demographics tab of an Expired Listing to display the
online status, e.g. “XP”, coming in from Crest EDG.
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NOTES
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REALE Sy Want Everyone in Your Company to Run It Like a

Business?

Run Management Software from REAL/Easy!

Integrated Systems FOS Paging Serrer
and Services Front Office System .
Call Cosrdinaors, Dury Desk, Email Server
Agents, Admin Assistants, Managers
Listing Import Additianal
AoOS 1
1 PREA Reportin Seftware
Agent Office System P 9 _—
Fgents ﬁge¥eam§tm #gert Accounting Interface Services
“\' BOS Data Conversioh
Back Office System - —
Fdmin fesistants, Azcounting, Onsite Training
Clozing, hanagers, Qwners
Custom Reports

1-800-REALEASY realeasy.com
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